
 
 
                    5 - Star Recordkeeping & Tax Tips  

Developing A Healthy Attitude Towards Recordkeeping and Taxes 
 

“Like all things in life, “the better your ATTITUDE, the better the your 
RESULTS.” And in business, nothing succeeds like GREAT RESULTS!!”  

 
1.) VEHICLE DEDUCTION. This deduction is listed first because if you own a 

motor vehicle, this may undoubtedly be your BIGGEST business expense for 
the year if tracked properly. Recording your mileage periodically is very 
instrumental when it comes to tallying up your total mileage for the year. 
Simply go to an office supply store such as a Staples, Office Depot, etc. and 
purchase for only a few dollars, a mileage recording book or they now have 
a variety of mileage recording apps available on your smart phone.  

 
2.) RECEIPTS, RECEIPTS, RECEIPTS RECEIPTS!!!! Keep ALL receipts from 

purchases made for the business, such as, gas, restaurants, TLC’s products 
& merchandise, office supplies, etc…just to name a few. When it comes to 
the IRS, if you can’t prove it, then it doesn’t exist. So keeping track of all 
your receipts will be sufficient proof that a business transaction occurred 
and then you can legitimately write the deduction off on your taxes as an 
ordinary and necessary business expense! 
 

3.) ORGANIZATION is key! So while you’re at the office supply store, invest in a 
12 pocket, letter-size expandable folder, so throughout the year you can 
securely file away all your business receipts, invoices, and other important 
documents on a regular basis. If not this system, then create your own 
system that will keep you encourage to save and file away all your 
important business documents so you can accurately write off all of your 
business expenses when it’s time to file your income taxes. 
 

4.) HOME OFFICE DEDUCTION. Whether you buy or rent your home, you can 
designate certain space or even better, a room in your home as your office 
or merchandise storage space. However, to be eligible for this home office 



deduction, the designated space in your home CANNOT be used for both 
business and personal purposes. Once this is established, you can then 
write off a percentage of your household expenses. That percentage is 
calculated by dividing the square footage of the space used as your home 
office by the overall square footage of your home. So to get this percentage 
as accurate as possible, you will need to measure (in square feet) the total 
space being used as your home office or merchandise storage space and 
you will also need to know the total square feet of your dwelling unit. For 
example, if your home is 1000 sq ft and you measured your office space to 
be 200 sq ft, then 200 divided by 1000 is 25%. So you can now deduct 25% 
of all your household expenses such as: If you RENT-(25% – Rent and 
Utilities); if you OWN-(25% - Mortgage Interest, Real Estate taxes, Home 
Insurance, HOA dues, Home repairs & supplies, security, utilities, and so 
forth and so on.  

 
5.)   CELL PHONE DEDUCTION. If you own one cell phone that you use for both 

personal and business, the most you can deduct is 50% of the total monthly 
or annual cost of your cell phone bill. If you own multiple cell phones then 
of course you can deduct to total cost of the phone(s) that’s used 
exclusively for business. 

 
These are the Top (5) tips for recordkeeping and taxes, but there are certainly 
more tips and deductions you can take advantage of, so make sure you consult 
with a Tax professional or Accountant for more details. 
 
 
Rashid Williams, Tax Accountant  
 

 
www.SmartChoiceTax.com 
               (336) 275-6266 

 

http://www.smartchoicetax.com/

